INFORMATION FOR APPLICANTS

Thank you for expressing interest in this post.

These notes are intended to help you complete the application form.  Please read them carefully before you start to fill in the form.

· You should also have received a job profile which includes a person specification.  This document describes to you what the job will involve and what we need from the person who is appointed. Think carefully about the information in the job profile and person specification, and consider what experience you have that would equip you for this post.

· We are inviting you to give us information that will allow us to assess how closely you meet the requirements of the person specification.  You may draw on all aspects of your life: education, employment, voluntary work, church, interests, and home life, for example.

· Do not think you have to fill in all the space below each question.  You may find you wish to answer one question more fully than another.  You may use a separate sheet of paper if you need to write more than the form provides space for.

· Try to provide evidence or give examples of how you can meet the requirements of the job profile and the person specification.

· Your personal information will be removed and will not be submitted to the interviewing panel. 

· Our policy on references is that we cannot accept references from relatives or members of the family. At least one referee must be your line manager from your most recent employment.

