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County Ecumenical Development Officer

Principal Statement of Terms and Conditions

1. Job Title
County Ecumenical Development Officer for Buckinghamshire

2. Employer
Churches Together in Buckinghamshire paid through the Roman Catholic Diocese of Northampton as agent for CTIB

3. Employee
…………………………………..
4. Accountability
To CTIB through the Moderator

5. Job Status
The job is a permanent position as understood under European and UK law but is dependent on continued funding. 
6. Review of Appointment
The Officer is required to co-operate fully with any review, evaluation or appraisal which is commissioned by CTIB.

7. Termination of Employment
Employment may be terminated after three months’ notice in writing by CTIB or the Officer.

8. Pay

£10,000 gross per annum for year 1 of the period of employment. This should be the base for upward negotiation in the annual review on the anniversary of the date of employment.
9. Travel
Car travel costs will be reimbursed at the Churches Together in England rate (currently 45p per mile up to 10,000 miles, 25p per mile thereafter). Use of public transport and car sharing when appropriate is expected. Legitimate expenses incurred in the performance of duties will be reimbursed in full up to a previously agreed limit.

10. Expenses Review



Expenses will be reviewed annually.

11. Place of Work
No office space will be provided and the Officer will provide his/her own office space or work from home. 
12. Hours of work
The Officer is remunerated for 15 hours per week but it is acknowledged that hours vary considerably from week to week and s/he will work generally as appropriate.
13. Holidays
Five weeks per year plus public holidays (pro rata) to be taken after consultation with the Moderator.

14. Sickness Absence

Periods of certified absence are paid in accordance with statutory legislation. All sickness absence of up to one week must be supported by DSS SC1 form. Absence for more than 7 days needs a Doctor’s medical certificate.

15. Statutory Maternity Pay (SMP)

This will be paid according to legislation in force at the time.

16. Grievance Procedure
In the case of a grievance arising out of the employment of the County Ecumenical Development Officer, this should be made known to the Moderator who will endeavour to resolve it. If satisfaction is not received, the grievance may be referred in writing to the Enabling Group who will try to resolve it. If the matter cannot be resolved, it will be brought to a group appointed by the Church Leaders, whose decisions will be final.

17. Disciplinary Procedure
It may become necessary to take action towards individuals whose behaviour and performance is unacceptable. If disciplinary action is intended by the Enabling Group, notice will be given of all the particulars of the complaint, with any evidence in support of the complaint. The post-holder will be given every reasonable opportunity to answer the complaint and will be encouraged to respond, on the understanding that failure to do so within a reasonable time may result in further disciplinary action and ultimately the termination of employment.
18. Collective Agreements


The terms and conditions are not governed by a collective agreement.

19. Variation of Contract




Any conditions of service determined in the future by CTIB shall be notified to the Officer in writing, and shall come into force only in so far as they are required by statutory regulation or accepted by the Officer.

20. Agreement 
I have read and understood these terms and conditions, and accept the appointment on the terms stated.

Signed: ……………………………….
Dated: ……………………………………

For CTIB

Signed:…………………………….….
Dated: ………………….………………..

Moderator

Document approved 29th October 2013 
