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COUNTY ECUMENICAL OFFICER

FOR ESSEX AND EAST LONDON

Person Specification
Essential requirements

The Ecumenical Development Officer will be a person of mature Christian faith with a commitment to mission. An Occupational Requirement exists for the post-holder to be a Christian in accordance with the Equality Act 2010.

1. Membership in good standing of one of the member churches or of a church eligible for membership of Churches Together in Essex and East London (CTEEL).
2. Be ecumenically multi-lingual, ie be familiar with ecumenical structures at local level as well as being familiar with a wide variety of Christian denominations and groupings.
3. A commitment to ecumenical working and a deep respect for the different beliefs, practices and ways of life of the Churches. Some theological knowledge.
4. Have a commitment to mission, new initiatives, including pioneering and outreach ministry within and without church buildings.

5. A collaborative working style and ability to relate well to Church Leaders and to colleagues. Good listening skills, good humour and approachability are key elements here, as well as discretion, tact and the ability to respect confidences. The Officer must also be able to delegate or allow others to undertake some of the work.

6. An ability to work alone and on his/her own initiative. The Officer must be able to manage his/her own time and flexible working hours.
7. A positive and hopeful outlook and the skill of encouraging, inspiring and supporting others. 

8. The ability to think creatively, take initiatives and plan ahead. The Officer must be able to balance the need to fulfil core tasks with the flexibility this post offers to develop the work according to his/her own gifts and experience.

9. Competence in the use of IT, administrative, organisational and committee skills, including clear and accurate record-keeping, are essential.

10. Skill in written and spoken communication, including addressing small and large groups with clarity. Ability to grasp complex issues and to retain objectivity in dealing with them.

11. Own car and have a valid driving licence, preferably a clean one.

Desirable Requirements

12. Knowledge of recent ecumenical development, a general knowledge of the workings of the mainstream Churches and interest in the new churches not currently affiliated to CTEEL including an understanding of Black-led churches and ethnic minority churches. 
13. Familiarity with and experience of church and ecumenical structures at national level.

14. Desktop publishing skills and the ability to maintain databases and websites.
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