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COUNTY ECUMENICAL OFFICER

FOR ESSEX AND EAST LONDON

Job Description

£11,500 pa plus 10% pension, home based, 16 hours a week 

Overview

The Ecumenical Officer (CEO) is the executive officer of Churches Together in Essex and East London (CTEEL), accountable to, and administering the charity on behalf of, the Trustees who are the Church Leaders  
The main purpose of the role is to develop the relationships between the church leaders working across historic, new and emerging churches within Essex and to support and facilitate their strategic collaboration and fellowship to enhance the mission of the churches in Essex working together ecumenically wherever possible

A key aspect is enabling good communication between the Churches, ecumenical groupings and other partnerships in the area. The work involves flexible hours, which may vary from week to week, including some evenings and weekends.
Geographical scope

Churches Together in Essex and East London operates across the historic county of Essex which includes the London boroughs of Barking & Dagenham, Havering, Newham, Redbridge and Waltham Forest. The CEO will work from home, which should be in or very close to the borders of Essex, and travel as necessary across Essex and sometimes beyond. 
Accountability

The CEO is accountable to the Trustees of Churches Together in Essex and East London, charity number 1126079 (the employer). The Trustees will arrange effective line management and support for the officer, including a regular meeting with the Chair of CTEEL and an agreed work plan.

Tasks

1. Facilitate meetings of the Church Leaders in Essex (Brentwood RC Diocese, Chelmsford Cof E Diocese, Eastern Synod of the URC, the Beds, Essex & Herts District of the Methodist Church, Eastern Baptist Association, the Herts & Essex Division of the Salvation Army, The Society of Friends). Once a year, usually in September, the CEO will also organise the Annual General Meeting. 
2. Encourage the leaders of new and emerging churches present in Essex to join the meeting for prayer and fellowship. Currently we have contacts with the Redeemed Christian Church of God, Ground Level, New Frontiers, Orthodox, Vineyard, Elim Pentecostal.
3. Find appropriate ways to network with the denominational leaders in East London.

4. Offer advice on ecumenical matters to all member denominations and facilitate the sharing of information.

5. Organise the annual residential gathering in September which includes the AGM to which Denominational Ecumenical Officers and the Church Leaders in the London part of CTEEL are invited.
6. Support the Bradwell Festival, working with the Event Management Team and monitoring progress.
7. Work with others to support and facilitate occasional events that serve the shared purpose and mission of the partner churches.

8. Facilitate local ecumenical endeavour and initiatives, especially, but not only in the form of Churches Together Groups, enabling relevant conversations to that end. Encourage participating denominations to engage in appropriate reviews of ecumenical partnership and other joint workings. 
9. Support and encourage Churches Together groups and less formal groupings throughout the county particularly in mission initiatives including pioneer ministries and fresh expressions.

10. Engage with partner organisations within Essex/East London, where appropriate, e.g. Citizens UK etc.

11. Manage the CTEEL budget in consultation with the treasurer and the Chair of CTEEL.

12. The CEO works in the context of a network of similar officers in the counties of England and is supported by Churches Together in England, especially through its Officer for Training, Resourcing and Events. As well as attending CTE’s training course for new officers in the first year of appointment, the CEO will also attend annual meetings of CEOs and will meet with those in his/her region two or three times a year for mutual support, help and collaboration.
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