CHURCHES TOGETHER IN CHESHIRE

SUMMARY OF TERMS OF EMPLOYMENT 

These are extracts from the contract 

1. Job title:
County Ecumenical Development Officer

2. 
Job description


The duties which this job entails are set out in the job description attached to this statement. The job description may from time to time be amended by the employer and in addition to the duties set out you may be required to undertake additional or other duties as may be necessary, from time to time. 
3. 
Accountability


To the Chairperson for the time being of the Cheshire Church leaders (your manager).

4. 
Term and notice period

You will have a probationary period of three months from the date of the commencement of your employment. During this probationary period your employment may be terminated by either the employer or yourself by giving one weeks’ written notice or pay in lieu of notice. The probationary period may be extended if you are absent during the probationary period or if your performance is not satisfactory. Once the appointment is confirmed you will need to give one month’s written notice to terminate this contract. 

5. 
Place of work


Your normal place of work will be at your home. Although on occasions you may be required to work elsewhere you will not be required to work abroad.

6. 
Hours of work

You are employed to work part-time. Your normal working hours are 15 hours per week. You may be required to work in the evenings and at weekends. The employer will give you as much notice as is reasonably possible. You will normally be given time off in lieu, with the prior agreement of your manager in respect of any additional hours worked.

7. 
Leave entitlement

You will be entitled to 10 working days paid leave plus statutory public holidays in each complete year worked, and proportionately for any part years.

8. 
Remuneration


Your basic gross salary will be £6500 per annum, subject to annual review. It will be paid monthly before the end of each month (net of statutory and agreed deductions).

9. Pension

CTiC will make a contribution of 6% into a stakeholder pension scheme should you so wish.

10. 
Expenses


You will not be entitled to reimbursement of any expenses other than (i) the cost of travelling between your normal place of work and other venues where you are working, at the mileage rate agreed by CTiC from time to time (currently 45p per mile), and (ii) expenditure authorised in advance by your line manager as being necessary for the performance of your job. If you are authorised by your line manager to use your private car, you must ensure that it is insured against third party claims arising from business use.

11. 
Termination of contract

The amount of notice you are required to give to terminate this contract is four weeks.

The amount of notice of termination of your employment you are entitled to receive is:

· Service of less than five years
: 4 weeks

· Over five years, but less than 12 years: 
1 week for each completed year of service

· Twelve years or more:
12 weeks

During the probationary period you or the Employer can terminate the contract giving one week's written notice.
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