Churches Together in Hertfordshire

Ecumenical Facilitator

Job description

Churches Together in Hertfordshire (CTH) aims to help all the churches in the County to work together as closely as possible in order to contribute to God’s mission and to live together in covenant, relationship and partnership.

We aim to inspire and resource those wishing to build creative partnerships in the service of God’s mission across the County, including Local Ecumenical Partnerships, local Churches Together groups, and any other Christian networks, communities and organisations in the county.

To fulfil these aims:
1. The Facilitator will assist the Churches at all levels in Hertfordshire to work more closely together.  In particular, s/he will service and manage the work of the core meetings of Churches Together in Hertfordshire in consultation with its Chair and in collaboration with the Treasurer and other relevant officers.

2. The Facilitator will work closely with Hertfordshire's Church Leaders, setting up and servicing their meetings (which also involve Church Leaders working across a wider area) as required and enabling their closer collaboration. 

3. The Facilitator will connect with networks of those with a mission focus.  For example, s/he might arrange a gathering of those working in the fields of social responsibility, overseas development, fresh expressions of church, evangelism, youth work, chaplaincy, environmental issues etc. The aim here is to put people in touch with one another, but not to accept an on-going task of servicing any networks created.

4. A key group of colleagues for the Facilitator is the team of Denominational Ecumenical Officers and within which s/he has a co-ordinating role.  His/her task is to facilitate this team, ensuring a collaborative encouragement, stimulus and support for local ecumenical endeavour and initiatives, especially, but not only, in the form of Churches Together Groups.  The facilitator will ensure that the denominational officers are advised on their responsibilities for Local Ecumenical Partnerships, reviews, legal structures etc.

5. CTH, working especially through its Facilitator, seeks to draw more closely into relationship those churches which are not at present involved in the various Churches Together structures in the County.

6. The Facilitator will act as line manager to the CTH administrative assistant, who provides admin support for up to four hours a week.

7. The Facilitator will oversee all CTH communications, including the website and any presence on social media. 

8. The Facilitator will work in the context of a network of similar officers in the counties of England ('Intermediate Level') and is supported by Churches Together in England most usually via its Field Officer for the South. As well as attending Churches Together in England’s training course for new officers in the first year of appointment, the Facilitator will also attend annual meetings of Intermediate ('County') Ecumenical Officers and will meet with those in his/her region as appropriate for mutual support, help and collaboration. The Facilitator will also attend the triennial Forum of Churches Together in England.

Person specification
Essential

1. A clearly expressed faith in Jesus Christ, and an enthusiasm to encourage and facilitate Christians working together;

2. Personal experience of ecumenism and a clear understanding of ecumenical structures in England, with the ability to reflect on key ecumenical agreements, statements, documents and to be a source of relevant information for CTH.

3. The ability to relate to a wide variety of ecclesial traditions and individual theologies, holding with integrity his/her own convictions whilst not allowing these to prejudice opinion or hinder partnership; able to work with both lay and ordained Christians, church leaders and congregations;

4. The ability and willingness to listen to others, to discern key issues and highlight possible courses of action; to work as part of a team, especially with the Denominational Ecumenical Officers (DEOs); ability to promote critical ecumenical thinking amongst Church Leaders and the DEOs;

5. The ability to motivate and communicate effectively, to give presentations and speak to groups concisely and clearly; to preach in local churches where invited and as appropriate.

6. A proven ability to be self-motivated, prioritise, set own agenda, organise own time and work on own initiative with confidence; possessing administrative skills.

7. The ability to travel to events and meetings, principally across Hertfordshire and occasionally nationwide, as cost-efficiently as possible within the agreed budget.

8. The willingness to work flexible hours, including evenings and weekends when the job requires it.

9. An approachable manner, with the ability to develop good working and personal relationships with a wide range of people.

10. The ability to use a computer and to work easily with word-processing and other office software and with email.

Desirable

1. Access to a car and holding a valid driving licence or the ability to travel freely within  the County sometimes to remote locations and at short notice.

2. Personal experience of involvement in a County Ecumenical Body.

3. Personal experience of involvement in a Local Ecumenical Partnership and/or of a local Churches Together group.

4. Experience of managing and developing a website, and of using social media.

This post carries a genuine occupational requirement under the Equality Act 2010 that the post-holder be a Christian. The post is open to Christians in good standing in a member church of Churches Together in England, lay or ordained.  References will be taken up, one of which will be from the appropriate denominational or church leader.

The post is subject to an enhanced check by the Disclosure and Barring Service.

Outline of Terms and Conditions

Job title
Ecumenical Facilitator for Churches Together in Hertfordshire (CTH).

Location
Working from home, travelling around the County and more widely whenever necessary.

Hours
 Sixteen (16) hours per week; however, the actual times of work will vary according to the needs of the work and may involve evening and weekend working.

Accountability
Will work with the support of the CTH Committee, to which s/he will be accountable through its Chair. The employer is Churches Together in Hertfordshire, which is a registered charity.
Termination of employment
Employment may be terminated by either party by the giving of three months’ notice.
Pay
Salary will be paid at the rate of £9,225 per annum at monthly intervals.
Travel
Car travel costs will be reimbursed at the agreed Inland Revenue rate. Use of public transport and car sharing when appropriate is expected.  Legitimate expenses incurred in the performance of duties will be reimbursed up to a mutually agreed limit. 
Hours of work
The Facilitator is remunerated for 16 hours per week but it is agreed and acknowledged that hours vary considerably from week to week and s/he will work generally as appropriate, with time off in lieu as agreed with the Chair.
Holidays
Five weeks per year pro rata plus pro rata public holidays, to be taken after consultation with the Chair of the Committee.

Sick leave 
Periods of certified absence are paid in accordance with statutory legislation.  All sickness absence of up to one week must be 
supported by DSS SC1 form.  Absence for more than 7 days needs a Statement of Fitness for Work.

Collective Agreements
The terms and conditions are not governed by any collective agreements.
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